FILING PROCEEDURE FOR A BUILDING PERMIT MOUNT JOY TOWNSHIP, ADAMS COUNTY

The following is an overview of the information requested on the building permit application in Mount Joy Township. These are the areas that most often require explanation when someone comes in to fill out the application. If you need help with any other items on the form please feel free to ask for assistance. 

When you come in for a building permit, the first thing you will be asked is “What are you intending to build?” There are several reasons for this. If you intend to build a new home you will need an approved septic permit from our Sewage Enforcement Officer [SEO] or the White Run Regional Municipal Authority, if in the Lake Heritage area. 

On a residential lot you are allowed by right to build an accessory structure [detached garage, storage etc.] up to 1000 sq ft, anything larger requires an approved Land Development Plan [LDP], on an agricultural property you are allowed up to a 4000 sq ft structure before the LDP. When building a larger structure we have made available a waiver or a modification to the LDP, which a sketch plan may be submitted to the Planning Commission for review to be forwarded to the Board of Supervisors for approval of either the waiver or a modification to the LDP as opposed to a professionally done LDP which can run from $2500 and up. There is a help list available at the Township office for the required information that needs to be on the sketch plan to be submitted for the waiver or modification’s consideration.

In the township’s ordinance it states that you cannot exceed 65% impervious area on your lot. This means an area where the stormwater can no longer pass through the surface to the aquifer below the ground. Along with that there has been an ordinance handed down by the county for each municipality to adopt, on control of your stormwater. When you increase your impervious area, this needs to taken into consideration. You are not allowed to dump your stormwater onto your neighbor.

Any earth disturbance over 5000 sq ft requires an “Erosion & Sediment Control Plan [ES]” to be filed with this office as well as a copy on the construction site to be available for inspection. If you are building a home that is at least 2000 sq ft and a driveway, the amount of area that you will end up disturbing will probably exceed 5000 sq ft limit. A low hazard, typical ES plan for residential lots with a disturbance less than 1 acre will be available from Adams County Soil & Conservation District and can be obtained at our office.

If you are disturbing more than 1 acre of land you may need a “National Pollutant Discharge Elimination System [NPDES]” permit. This can be obtained from the Adams County Soil & Conservation District located at the Agricultural & Natural Resource Center, 670 Old Harrisburg Road, Gettysburg, Pa 17325, phone (717) 334-0636.

A plan of the site showing the exact size and location [including the setbacks from the property lines] of the proposed construction as well as any existing buildings or structures, well and septic system is required. There are setbacks on each parcel in the township that must be observed. These differ from district to district, when you pick up the application form you can find out at that time which district your property is in.

As a reminder, you will need to get a County Building Permit for any construction with a value of more than $1000.

Building Permit Application Description

The first section is the “Property Owner’s Information”; 

This is where the owner resides at the time of filing the permit.

The next section is “Contractor’s Information”; 

The name and address of your builder and a copy of their “Workman’s Compensation Insurance Certificate”. The reason for the certificate is to ensure that they have the proper insurance for their workers when they come on to your property. If they do not have Workman’s Comp then we have an exemption certificate they must fill out, so we have them on file.

Next is the “Property Information”; 

You are asked for the parcel ID # of your lot, if you do not have this, it’s available at our office. If you have a lot that has been recently subdivided from another parcel you may have to go to the Adams County Mapping Department at the Courthouse for your new address as well as your parcel ID #, these are distributed through mapping instead of the postal service.

Next you are asked for the address of the actual property where you intend to put the project; if this is the same as the property owner’s information then put “Same” in the space. If you are unsure as to the Zoning District of your property, we can provide that information to you.

Our permit fees are distinguished by the estimated value of the construction proposed. This is the value of the finished project. If you are building it yourself and you only have $3500 invested in the materials but you know the value of the finished product would be $7000 if someone else did the work, the fee is rated at the $7000 figure because that is the true value of the project. This does not include the land value.

The area for the type of work is self-explanatory. In the areas for lot size, one asks for the size in acres and the other in dimension; width and depth of lot.

White Run Notice and Sewer Permit both deal with septic, the only difference is the area of the township where you are located as to which one you need.

The need for an Occupancy permit is decided on by the project you are doing. If you are creating living space that equals 50% or more of the original structure, then the Zoning Officer issues an Occupancy Permit.

You are asked to give a written description of the work to be done. This does not have to be a professionally done description, but should be complete enough so anyone can derive from your description what your project is.

As stated earlier, there are setbacks that must be observed in Mount Joy Township. They differ from district to district, so you’ll need to ask for your particular district. First is what they should be and second is what yours actually are.

Building size and type are asked for as well as are you building in a flood plain. There are special parameters for building in a flood plain. While it is not suggested to do so, there are rules and regulations to doing so.

There is a disclaimer stating you were advised of the possible need for an Erosion & Sediment control plan. The Adams County Conservation District will handle this. Information will be available from our office to help you with their process.

Finally you come to “Certification”;

Here is where you sign and date your application. There is a disclaimer saying all information is truthful and all work done will be as described. If someone other than the property owner is filing the application then there’s an area for him or her to put his or her address as well.

We are here at Mount Joy Township to help you through the permit process, so feel free to ask questions. Thank you.

